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B ing n Academ ec gni e ha i ha a a d afeg a d and m e he elfa e f
i il and ha hi d e end ha ing a angemen in lace f dealing i h child en n
c llec ed f m ch l a he end f he ch l da ch l ac i i

Bef e a child a ch l ffice aff ill ec d he add e and c n ac de ail f b h a en
e n i h a en al e n ibili f he child al ng i h de ail f he child eme genc c n ac

In line i h KCSIE de ail f a lea c n ac ill be gh The ad l i h a en al
e n ibili m inf m he ch l f change an f he e de ail

Thi lic and c l a e ha ed i h a en n ind c i n he ch l

All KS eaching aff h ld kn hich f hei child en ha e c n en f m hei a en ca e
alk h me al ne An iden ified ad l e ea f age m c llec child en in EYFS KS f m
ch l

Thi lic h ld be f ll ed n h e cca i n he e a child ha n been c llec ed f m ch l
a he end f he da and i ha n ed ible c n ac he a en ca e eme genc c n ac
e n f he child The e i a i n a e e ing f he child b in he maj i f ca e he child

i c llec ed albei la e f m ch l

The e ma be cca i n hen a en ca e fail c llec a child d e an acciden illne he
eme genc ha ill e l in he child n being able g h me a he end f he da On he e
cca i n i i im an ha a c l i a ailable hich en e he child i l ked af e in a afe

and elc ming en i nmen

The g iding inci le in dealing i h an i a i n in hich a child i n c llec ed f m ch l m
be minimi e di e he child and f him he emain in familia nding and i h
familia e le f a l ng a ible I i im an ha he child d e n e hea en iall

e f l c n e a i n hil ch l a e ing c n ac a en ca e

If a child ha n been c llec ed he ch l h ld make e e ible a em c n ac he
a en ca e The child ma ell be able indica e if me hing f he dina ha ha ened

a h me e g a en al illne k c mmi men

On me cca i n an he a en ma ffe ake a child h me i h hem Sch l ill n elea e
a child in he ca e f an he ad l i h he c n en f he a en ca e Membe f aff
ill n ake d i e a child hei h me nle a ed b he P inci al

Plan f an ing he child ill be de enden n aff a ailabili f h and ill ake
in c n ide a i n he need f ade a e in ance c e a ia e gende balance and an
inf ma i n ab ecial need beha i al diffic l ie Whe e nece a an a child in a
aff membe ca ad l m be e en

If he ch l cann c n ac an ne he ill make e e eff ea e he child and kee
him he in a f iendl and familia lace n il an iden ified e n a i e If n ne ha a i ed af e
ne h f ll ing he ch l cl ing ime and n c n ac ha been made he ch l ill c n ac he

L cal A h i Child en S cial Ca e Team



The ch l de igna ed de de igna ed afeg a ding lead f child ec i n ill kee a ec d
f inciden he e a en d n c llec a child f m ch l a e la e in d ing f n g d
ea n he e hi i a e ea cc ence An afeg a ding elfa e c nce n a i ing f ch
an inciden ill be deal i h in acc dance i h he ch l afeg a ding ced e
Child en n c llec ed f m ch l a e he e all e n ibili f he P inci al and an he
de igna ed afeg a ding lead

PROCEDURE FOR CHILDREN NOT COLLECTED AT THE END OF THE DAY

Child n c llec ed a al ick ime

Child en emain i h cla eache n il m

S ill n c llec i n eache e c child he ffice a ea and n if ffice aff

Office aff c n ac a en ca e and hen eme genc c n ac if nece a Child e i ed b
ch l aff n il m

N c n ac made b m Safeg a ding lead P inci al inf med

DSL SLT ake child Kid Cl b f e i i n and a en be cha ged

Inf ma i n ga he ed a a f child i e LAC CIN CP n kn n e ice e c

m S ill n c n ac f m a en S cial ca e c n ac ed f ad ice

DSL DDSL SLT emain in ch l n il child i c llec ed b ei he a en eme genc c n ac
cial ca e ke If he child i aken in he ca e f S cial Ca e he ill ake he e n ibili

f acing he a en ca e and feeding back ch l he c me f he i a i n
Child en S cial Ca e

Re e ei he all ca ed cial ke f famil D cial ca e eam

When calling child en cial ca e ha e a ailable he child name da e f bi h a en name and
add e

A a la e and if Child en S cial Ca e i n a ailable lice can be c n ac ed


