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1. A

We aim o:

Make s re he Academ s premises and facili ies can be sed, here
appropria e, o s ppor comm ni or commercial organisa ions

Allo he hiring of he premises i ho sing he Academ s delega ed b dge
o s bsidise his

Charge for he se of he premises o co er he cos s of hire and, here
appropria e, raise addi ional f nds for he Academ

No le an hiring o of he premises in erfere i h he Academ s primar
p rpose of pro iding ed ca ion o i s p pils

2. A ea a a ab e f e

2.1 A a ab e a ea

The Academ ill permi he hire of he follo ing areas:

Spor s hall

Librar

Classrooms

Pla ing fields

2.2 Ca ac a d c a g g a e

The capaci and ra es for hiring each area are as follo s:
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AREA CAPACITY COST

Spor s hall / Librar
(incl ding oile s)

Ma im m 150 people 15 per ho r

Classrooms (incl ding
oile s)

Ma im m 30 people 15 per ho r

Pla ing fields / Pla gro nd
/ Fores School area

N/A 15 per ho r

MUGA Appro . 15 children 15 per ho r

3. C a g g a e a d c e

3.1 Ra e

The ra es for hiring o differen areas are lis ed in he able in he sec ion abo e. We
ma decide ha cer ain organisa ions or ac i i ies can se he premises for a
red ced ra e, or free of charge, if i s ppor s he core aims of he Academ .

3.2 Ca ce a

We reser e he righ o cancel an agreed hiring i h a minim m of 10 da s no ice.
A f ll ref nd ill be iss ed if e do cancel a hire. The Academ shall no be liable for
an indirec or conseq en ial losses, incl ding ( i ho limi a ion) an loss of profi s,
loss of b siness or he loss of an re en e arising o of he cancella ion of an hire.

The hirer of he premises can cancel an hire i h a minim m of 10 da s no ice. If
less no ice han his is gi en, he licensee shall no be en i led o a ref nd.

3.3 Re e

The re en e raised from hiring o ill be re ie ed b he Academ Finance
Manager and ill be fed in o he Academ s financial repor ing, o ens re bes

al e is being achie ed.

4. A ca ce

Those ishing o hire he premises sho ld fill o he hire req es form, hich o can
find in appendi 1 of his polic , and read he erms and condi ions of hire se o in
sec ion 5.

The hirer sho ld fill o and sign he hire req es form and s bmi i o he Academ
office. Appro al of he req es ill be de ermined b he Regional Facili ies
Manager.

If he req es is appro ed, e ill con ac he hirer i h de ails of ho o s bmi
pa men and make arrangemen s for he da e and ime in q es ion. We ill also
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send on de ails of he emergenc e ac a ion proced res and o her rele an heal h
and safe doc men s. The hirer ill also need o pro ide proof of heir p blic liabili
ins rance.

We reser e he righ o decline an applica ions a o r absol e discre ion, in
par ic lar here he organisa ion does no phold he al es of he Academ , or
rep a ional damage ma occ r.

5. Te a d c d f e

The follo ing erms and condi ions m s be adhered o in he hiring of he Academ
premises. An breach of hese erms ill res l in cancella ion of f re hires i ho
ref nd.

1. Hirer means he person or en i iden ified in he rele an hire req es
form.

2. The hirer shall pa he f ll amo n as s ip la ed b he Academ , and shall
no be en i led o se off an amo n o ing o he Academ agains an
liabili , he her pas or f re, of he Academ o he licensee.

3. The hirer shall occ p he par (s) of he premises agreed pon as a
non-e cl si e licensee and no rela ionship of landlord and enan is crea ed
be een he hirer and he Academ b his licence.

4. The hirer shall no s b-licence an of he premises nder he licence.

5. The hirer shall no se he premises for an p rpose o her han ha agreed
pon in he licence, as se o in he hire req es form.

6. An addi ional ses of he premises no agreed in ri ing b he Academ
ill res l in he immedia e ermina ion of he licence.

7. The Academ shall re ain con rol, possession and managemen of he
premises and he hirer has no righ o e cl de he Academ from he
premises.

8. The hirer shall be responsible for all ma ers rela ing o heal h and safe and
shall be responsible for hose in a endance d ring he specified ime and
m s ake o i s o n p blic liabili ins rance i h a rep able ins rer
appro ed b he Academ and, here req es ed b he Academ , shall
pro ide of cop of he rele an ins rance cer ifica e no less han 10 da s
before he s ar da e of he licence.

9. The hirer shall no cond c , nor permi or s ffer an o her person o cond c ,
an illegal or immoral ac on he premises, nor an ac ha ma in alida e
an ins rance polic aken o b he Academ in rela ion o he premises.
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10. The hirer shall indemnif and keep indemnified he Academ from and
agains :

a. an damage o he premises or Academ eq ipmen ;

b. an claim b an hird par agains he Academ ; and

c. all losses, claims, demands, fines, e penses, cos s (incl ding legal cos s)
and liabili ies, arising direc l or indirec l o of an breach b he hirer
of he licence or an ac or omission of he hirer or an person allo ed
b he hirer o en er he premises

11. Sa e ha no hing in he licence shall e cl de or limi ei her par s liabili for
personal inj r or dea h arising from he negligence of ei her par or an
o her liabili ha canno be e cl ded b la , he Academ shall no be
responsible for an losses of a direc or indirec na re, and i s ma im m
liabili o he hirer shall no e ceed he o al fees paid or o be paid o he
Academ b he hirer nder he licence.

12. An cancella ions b he hirer recei ed i h less han 10 da s, no ice ill no
be ref nded.

13. An cancella ions b he Academ made i h a leas 10 da s, no ice ill
be ref nded.

14. The hirer ill read he emergenc e ac a ion proced res and be read o
follo hem in he e en of a fire or o her similar emergenc .

15. The hirer ill lea e he premises in he condi ion i as fo nd in, lea ing he
area clean and id and no lea ing an of heir o n eq ipmen behind.

16. The hirer shall no displa an ad er isemen , signage, banners, pos ers or
o her s ch no ices on he premises i ho he prior ri en agreemen from
he Academ .

17. If he hirer breaches an of he erms and condi ions he Academ reser es
he righ o ermina e he licence and re ain an fees alread paid o he

Academ , i ho affec ing an o her righ or remed a ailable o he
Academ nder he licence or o her ise.

18. The hirer shall obser e he ma im m capaci r les of he par (s) of he
premises being hired and no allo his o be breached.

19. The hirer ill acq ire all appropria e addi ional licences for an ac i i ies
he are r nning, incl ding hose req ired for se of an hird par

in ellec al proper .

20. The hirer is responsible for carr ing o an risk assessmen s of he premises
rela ing o he ac i i ies he are r nning.

21. The hirer shall compl i h all applicable la s and reg la ions rela ing o i s
se of he premises.
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22. The Academ s premises hire polic , he rele an hire req es form
s bmi ed b he hirer and he rele an hire confirma ion le er iss ed b he
Academ shall appl o and are incorpora ed in he licence.

23. This licence shall be go erned, cons r ed and in erpre ed in accordance
i h he la s of England and Wales.

24. The Academ and he hirer irre ocabl agree ha he co r s of England
and Wales shall ha e e cl si e j risdic ion o se le an disp e or claim
arising from his licence.

6. Safeg a d g

The Academ is dedica ed o ens ring he safeg arding of i s p pils a all imes.

I is he responsibili of he hirers o ens re ha safeg arding meas res are in place
hile hiring o he space.

If here is a chance ha hose hiring he premises ill come in o con ac i h p pils,
for e ample if he hire occ rs d ring Academ ho rs, or hen p pils ma be presen
in he Academ (d ring af er Academ cl bs or e ra-c rric lar ac i i ies), e ill
ask for confirma ion ha he hirers ha e had he appropria e le el of DBS check.
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A e d 1: H e e e f

Before filling o a req es form, please familiarise o rself i h o r erms and
condi ions for he hire of o r premises and o r ra es of hire, hich o can find in
sec ions 2 and 5 of his polic . If o ha e an q es ions, please con ac he
Regional Facili ies Manager.

Name of
applican /organisa ion
and compan n mber
( here applicable)

Applican con ac
de ails

Address:

Phone no:
Email address:

Preferred me hod of
con ac

P rpose/ac i i of
organisa ion

Par of he premises
req es ing o be hired

Da e and ime of firs
hire

Is his a rec rring
req es , or one off? If
rec rring, indica e he
freq enc and n mber
of occ rrences (e.g.

eekl , 10 eeks)

N mber of e pec ed
par icipan s in he
ac i i
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Addi ional eq ipmen
o ill req ire from he

Academ (please no e
e ma no al a s be

able o pro ide his b
ill inform o here

his is/is no possible)

Addi ional eq ipmen
o ill be pro iding
o rself

B signing belo , I agree o he erms and condi ions se o in he Academ s
premises hire polic .

Name _____________________________________________________________

Da e _______________

Signa re _____________________________________________________________

Please re rn his form ia email o office@bo ing on-aspira ions.org or o he
Academ office a Hol Road, Bo ing on, Wareham, Dorse , BH20 6LE. We ill be in
o ch o inform o if o r applica ion is s ccessf l, and if so de ails of he f ll cos

and doc men s ha ill need o be shared.





A e d 2: C f a f ce ce e a e e e

Dear [con ac name]

Thank o for s bmi ing o r hire req es form o s.

We re pleased o sa he area o e req es ed is free on he da e(s) and ime(s) of
o r req es and e d be happ o gran a non-e cl si e licence o o o se he

area for he p rpose se o in o r req es form, s bjec o he [enclosed erms and
condi ions/ erms and condi ions alread pro ided o o ].

Based on he leng h of ime and area req es ed, he f ll amo n for he hire ill be
[inser amo n ]. Yo can pa s b [inser pa men me hod(s) and de ails here]. We
req es f ll pa men of he fee b [inser da e]. We ll also req ire o o s bmi o s
proof of o r p blic liabili ins rance.

If here is an o her paper ork o req ire o see hen someone hires he premises,
add i o he abo e paragraph.

We e pro ided i h his confirma ion de ails of emergenc e ac a ion proced res
in he e en of a fire/similar emergenc . Please make s re o re familiar i h hese
before he da e of hire.

If here are an o her doc men s o an o s bmi and make s re he hirer is
familiar i h, add hem o he abo e paragraph.

Yo can con ac [named con ac and de ails] i h an q es ions abo hiring he
premises.

Yo ma ish o ha e an addi ional o of ho rs con ac /con ac de ails for hen
he hire is happening if he person is hiring he premises o side of Academ ho rs,
nless o plan o ha e a member of s aff on si e o s ppor i h an iss es.

Kind regards,

[s aff member]
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