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Mi i g Chi d P ic

EMERGENCY PROCEDURES

P e a d Ai f hi P ic S a e e

The o e of hi olic a emen i o gi e all a bo h eaching and non eaching a clea
nde anding of ho o e ond and ho o info m ho ld he di co e a child i mi ing

The aim of hi olic a emen a e o

o ide a clea oced e hich i nde ood and e ec i el im lemen ed b all a

enable he mi ing child o be loca ed a ickl a o ible and gi en he a o ia e le el of
afe and ec i con mma e i h he il age and emo ional beha io al ma i

Occa i he a chi d a g i i g
S a need o bemindf l ha a child can gomi ing a an ime of he da The e ime and
e am le of he occa ion o iding o o ni ie fo a child o gomi ing a e

a F om an indoo le on

Thi co ld occ hen a child i allo ed o lea e he cla oom naccom anied b an ad l and
fail o e n e g o go o he oile o collec ome hing f om hi he bag in he cloak oom being
en o ano he cla o eache a a con e ence nde aking e and fo he eache ch a
aking he egi e o he o ice

b F om an o doo le on

Thi co ld occ hen he cla a e o ide he b ilding i h he child en ead o and o
engaged in a a ie of ac i i ie ha make i ea fo a child o ande a a nno iced e g d ing
game le on on he la g o nd o field d ing o he o doo le on e g mea ing a of
he b ilding a he beginning o end of o doo le on hen child en a e ge ing changed o
ing he oile d inking fo n ain e c

c T a elling abo he chool

Thi co ld occ hen he child en a e ead o and be ond he eache di ec o al
e i ion e g going o and f om he hall o o doo befo e and a e a PE le on going o and

f om he hall befo e and a e a embl going o and f om he cla oom a he beginning end of
l nch b eak ime

d O he ime

The e incl de a he a of he chool da hen child en a e f eel mo ing abo he g o nd
and b ilding o ge o hei cloak oom and cla oom A b eak and l nch ime A he end of he
chool da hen child en and a en a e f eel mo ing abo



U Di c e i g a Chi d i Mi i g

I i im o an ha he e on di co e ing a child i mi ing kno ha o do

Wha ac ion i aken de end on ho di co e he child i mi ing The efo e he follo ing ac ion
ho ld be aken b he follo ing e onnel

Voluntary helpers will: No if immedia el he cla eache If he eache i no a ailable fo
ha e e ea on he m info m he cla oom o a if he e i one o if he e i no he

nea e a ailable eache The ho ld a e he name of he child if kno n o a de c i ion of he
child if he child name i no kno n o hem ha he child a la een doing and he e and
ho long ince he la a he child The ea e he ho ld a i i h an o gani ed ea ch fo
he child a di ec ed b he cla eache he Vice P inci al o he P inci al

Cla oom S o S aff ill No if immedia el he cla eache If he eache i no a ailable
he m info m he nea e a ailable eache The ho ld a e he name of he child and ha
he he a la een doing and he e and ho long ince he la a he child The eaf e he
ho ld a i i h an o gani ed ea ch fo he child o e i ion of he e of he cla a di ec ed
b he cla eache Vice P inci al o he P inci al

L nch ime e i o ill No if immedia el he Senio Leade on l nch d The ho ld a e
he name of he child if kno n o a de c i ion of he child if he child name i no kno n o
hem ha he child a la een doing and he e and ho long ince he la a he child
The eaf e he ho ld a i i h an o gani ed ea ch fo he child o e i ion of he e of he
child en a di ec ed b he Vice P inci al o he P inci al

The Cla Teache ill Con ac he main Rece ion De k and hen cond c a ea ch of he
immedia e o nding i e indoo in he cla oom looking nde able o k face and
o he o ible hiding lace ch a c boa d adjacen o k a ea and cla oom nea b
cloak oom and oile O doo in he immedia e a ea he e he child a la een incl ding
looking nde b he and ee e c The eache ho ld ickl a ange fo ano he ad l e g

o aff o neighbo ing eache o e i e hei cla hile he cond c an ea ch a a
f om he cla fo hich he a e e on ible

If hi ini ial ea ch doe no find he child he eache hall begin a ide ea ch of he chool
b ilding and g o nd incl ding ea ching blic a ea in o he a of he chool e g lib a a ea
oile and cloak oom a ea co ido hall e c i i no nece a a hi age o ea ch cla oom
nle he a e em The a k of nde aking hi ea ch can be done ei he b he eache
e onall o he can delega e hi o a membe of he o aff de ending on he eache

kno ledge of he child incl ding hei emo ional and beha io al cha ac e i ic A all ime he e
of he cla m be e i ed b ei he he cla eache o a membe of he o aff If
a o ia e a neighbo ing eache can be a ked o e i e he cla a ell a hei o n o
enable bo h he eache and he o aff o cond c he ea ch If hi ea ch doe no di co e
he mi ing child i hin a ea onable ime he eache m info m he P inci al di ec l o ia he
chool office of he mi ing child and he fac o nding he child di a ea ance



The P inci al ill Take cha ge of he i a ion If a i fied ha he cla i ade a el e i ed he
P inci al ill join he eache and o aff if a licable in ea ching he chool emi e fo
he mi ing child di ec ing he eache and o he he e o ea ch Al e na i el he P inci al ma
di ec he eache o o aff o e n o hei cla in o de o con in e e i ing he cla
and o be a familia ad l ho ld he mi ing child e n o hei cla oom In hi i a ion he
P inci al ill con in e he ea ch alone o i h o he a ailable ad l

When he P inci al i a i fied ha he child i no on he emi e he ill in c he office aff
o con ac he child a en and info m hem of he i a ion and o en i e if he child ha
e ned home If he child i a home he a en ill be info med b ele hone of he kno n fac

o nding he child going mi ing

If he child i no a home he P inci al ill in con l a ion i h he a en begin a ea ch o ide
of he chool emi e If he a en canno be con ac ed a home he P inci al o o he ad l a
di ec ed b he P inci al ill begin a ea ch o ide of he chool immedia e emi e Thi ma
incl de a i i o he child home if hi i nea he chool If he child i no fo nd o ide i hin
min e he P inci al o o he aff if o di ec ed b he P inci al ill info m he olice and a
a o ia e ocial e ice and he Chai of Go e no CEO of he child di a ea ance The eaf e
he P inci al ill follo he in c ion of he olice ega ding he con in a ion of he ea ch fo he
child

The Office aff ill Info m he P inci al of he mi ing child and hen a ai f he in c ion
The ill no ake a in he ea ch b ill in ead con ac he child a en hen in c ed b
he P inci al o do o and info m hem of he i a ion and en i e if he child ha e ned home
The ill hen hand comm nica ion i h he a en o e o he P inci al nle di ec ed o he i e
b he P inci al

If he a en canno be con ac ed he office aff ill if di ec ed o do o b he P inci al ele hone
he olice ocial e ice and Chai of T ee CEO o info m hem of he mi ing child gi ing hem
ch info ma ion a he ma e e The chool aff incl ding he P inci al ill hen con in e he

ea ch a di ec ed b he olice and he office aff ill con in e o o con ac he child a en

Missing Children Seen Running Off the Premises

If d ing he ea ch he mi ing child i een lea ing he emi e he membe of aff i ne ing
hi m info m he mo enio membe of aff immedia el a ailable o if none i a ailable end
a me age o he office ia a eliable me enge i ho lo ing igh of he child if o ible A a
gene al le aff ho ld no e a child be ond he chool bo nda In ead he ho ld e o
o he P inci al he e he la a he child and he di ec ion he child a heading o ha hi
info ma ion can be comm nica ed o he a en o olice a a o ia e

The membe of aff ho ld hen e n o hei no mal d ie nle di ec ed o he i e b he
P inci al

In ce ain ci c m ance i ma be a o ia e fo he membe of aff o go be ond he chool
bo nda e g o e ie e a child ho ha acciden all ande ed o of an o en ga e o o
follo e ie e a child i h ecial need ho ha delibe a el lef he emi e b in doing o doe
no nde and he g a i of hei ac ion S aff membe ill e hei ofe ional di c e ion in
deciding he he o no i i a o ia e o go be ond he chool bo nda in i of ch



child en and ho ld al a go i h ano he membe of aff no alone aking a mobile hone o
adio i h hem

If a child i follo ed be ond he chool bo nda aff m beha e in a manne ha i no
h ea ening o he child The m no n af e he child a hi ma ca e he child o n in o a
dange o i a ion e g he child migh n in o a oad i ho looking o fo affic in an a em
o e ade he ing nning ad l

In e ce ional ci c m ance he e a child i kno n o be liable o n off he emi e he chool
ma e a e and enac con ingenc ea ch lan i k a e men in ol ing named aff When
enac ing he e lan aff ho ld be mindf l no o hem el e o he child a i k

If he P inci al i no on he emi e hen he Vice P inci al o ano he membe of he Senio
Leade hi ill ake cha ge of he i a ion

Investigations

When a mi ing child ha been loca ed and afel e ned o chool he P inci al ill in e iga e
he ci c m ance of he child going mi ing Thi i in o de o iden if an fac o ha need o be
add e ed b he chool o comm nica ed o he a en o e en a ec ence of he child going
mi ing

Mi ing child en inciden and con e en in e iga ion ho ld be e o ed o he CEO a he
ea lie o o ni


